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(nhdnnh wuntup, hwypwuntup, wqguuntup)

3x4 ud swthup

(nhdnnh hwugt)

(nhunnh htnwfunuwhwn(utin)p)

(r}hdnqh wuduwgph Yuwd unyuwlwuwgdwl pwpnh hwdwpp, Gpp W nud Ynndhg £ npgwd)

oujwsé'

(onp, wdhup, wwpht, ywynp)
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Owunpwuwiny  Upnwpwnwuwnigjwt  wjuwpwpnigjwu  Ynndhg  hpwwywpwlyywsd
hwjnwpwpnigjuup' fuunpnd Bd hud hbn Yupl) dwdlbnwiht woluwnwupwihu wwydwuwghp
Upnwpwnwunnypjwt Uwfuwpwnnigjwu

(dwiwuwywynp pwihnip wwownnuh wudwunidp, dwdywghpp)

pwnwpwghwlwu dwnwjnipjwu dwdwuwlwynp pwthnip ywowmnup gpwnbgubiint hwdwp:

Qwywnunid b, np’
1. Cwdwywpgswihtu b dwdwuwlywyhg wy wmbuuhlwlwu dhongubinny wpfuwwnbijnt

niuwlyniejniu:

(nubid, sniubid)

2. Shpwwbwnnud G hGnlyw|] hwdwlwnpgswihu dpwgnpbphu

(Windows, Word, Excel, Access U wyjju)

3. Shpwwbinnw Gd htnlyw| onwn [Ggnwubippu.



(nppwwbinnid Bd wquin, Yupnnwd b Yupnn Gd pugwnpyby)

(nhpwwbnnud B4 wquwn, Yupnnd b Ywpnn Gd pwgwwnpybp)

(nhpwwbnnud B4 wquwn, Yupnnd b Yupnn Gd pwgwwnpybip)

4. Cwybiptupu

(nhpwwbnnud Bd, skd nhpwwbnnid)

5. Ttwunwlwu Yuwpgny wugnpdniuwly Ywd uwhdwuwthwy gnpdniuwy

(wuwsyby BY, sk Gwuwsyby)

6. Twwnwywu Yuwpgny hwupwiht dwnwjnipjwt wwownnu qpwntigutint hpwyntuphg

(Qnlyt b, sbd anlyty)

7. £ Ywnwywpnipjwu npn2dwdp hwunwnywd hhjwunniegyniuubiph gwuynwd pungpyqwsd

hhqwunniejniuutiphg npuk deyny

(nwnwwnud &4, s6d lmwnwwnid)

8. Uwhdwuywd Ywnpgny shwudwsd Ywd sdwpywd nwndwdnie)niu

(nwubd, gniubid)
YUhg ubipywjwgunw Gl wwhwugynn htinmlyw| thwuwnwpenetinp.
1. wuduwgph ywwdkup' k9.
2. nhuyndh (nhwndutiph) wwwntbup (Wwnttuubpp) by.
3. woluwwnwupwihu gppnyyh wwwndbkup' k.
4. ghuynpwlwu gppnyyh ywwndkup' k.

dby (nwuyup' 3x4 ud swihup:

Luwfuwggnwgwsd bl dwdybnwht wotuwwnwupwiht wwydwuwghp Yupybine nbwpnid Yend wndjuiubp b hwunwenebn
ubpywjwgubp  dwdybnwihu  woluwwnwupwiht - wwjdwuwghpp Nyt b uwhdwudwé  Yupgny  wwnwufuwtwwnynipjuu
Gupwpyytint hhdp k:

“hdnn'

nhdnnh unnpwgnpniejniup
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